
DECISION-MAKER LICENSING (LICENSING & GAMBLING) SUB COMMITTEE 

SUBJECT       HEARING TO CONSIDER AN APPLICATION FOR GRANT OF A 
PREMISES LICENCE – The Bugle 1A Bugle Street Southampton 
SO14 2AL 

DATE OF HEARING 1st February 2023 
 REPORT OF SERVICE DIRECTOR – PLACE 

E-mail licensing@southampton.gov.uk 

Application Date : 12th December 2022 Application Received 12th December 2022 

Application Valid : 12th December 2022 Reference : 2022/04456/01SPRN 

© Crown copyright and database rights 2014 Ordnance Survey 100019679 

Representations from Responsible Authorities
Responsible Authority Satisfactory? 

Safeguarding Children 
  No Response 

Fire Service 
  Satisfactory 

Environmental Health - Licensing 
  Satisfactory 

Home Office 
  No Response 
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Public Health Manager 
  No Response 

 

Planning & Sustainability - Development Control - 
Licensing 

  No Response 

 

Police - Licensing 
  Agreed Conditions 

 

Trading Standards 
  No Response 

Other Representations 
Name Address Contributor Type 

  
 Marinos and Irene Elia 

Flat 1  
Solent House 
Cuckoo Lane 
Southampton 
SO14 2AN 

Resident  

     
 Ms Sarah Bogle 

Lower Ground Floor East Wing 
Civic Centre Municipal Block 
Civic Centre Road 
Southampton 
SO14 7LY 

Ward Councillor
  

     
 Mr John Wright 

27 Bugle Street 
Southampton 
SO14 2AL 

Resident  

     
 Mr. Ron Williamson 

3 Bugle Street 
Southampton 
SO14 2AL 

Resident  

     
 Ms. Ros Cassy 

Old Town Community Forum 
45 Bugle Street 
Southampton 
SO14 2AG 

Resident  

     
 Mr Andrew Gravell 

6 Merchants Walk 
Southampton 
SO14 2AS 

Resident  

  
Mr. Jennifer Hughes 

17 Bugle Street 
Southampton 
SO14 2AL 

Resident  
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 Legal Implications 

The legislation specifically restricts the grounds on which the sub-committee may refuse an applicati  
for grant of a premises licence, or impose conditions. The legislation provides for a presumption of 
grant of an application for a premises licence, subject to the determination of the application with a 
view to promoting the licensing objectives in the overall interests of the local community. In doing so 
the sub-committee must give appropriate weight to: 

• the steps that are appropriate to promote the licensing objectives; 

• the representations (including supporting information) presented by all the parties; 

• its own statement of licensing policy 

• the Statutory Guidance 
An application may be refused in part and thereby only permit some of the licensable activities 
sought. 
An applicant for grant of a premises licence whose application has been refused, or who is 
aggrieved by conditions imposed, may appeal against the decision to the Magistrates' Court. Any 
other person, who made a valid representation, may appeal to the Magistrates’ Court against the 
decision to grant the application or against any conditions imposed. 
In considering this application the sub-committee is obliged to consider the application in 
accordance, in particular, with both the Licensing Act 2003(Hearings) Regulations 2005 (as 
amended) and the rules of natural justice 
The practical effect of this is that the sub-committee must makes its decision based on evidence 
submitted in accordance with the legislation and give adequate reasons for reaching its decision. 
Only persons that made relevant representations or their representative, within the time limits, will be 
allowed to present evidence and this will be restricted to the points raised in their written 
representation. Any evidence used to expand upon specific points already raised in a written 
representation should be served upon all parties in good time before the hearing date in order to 
allow proper consideration. A failure to properly serve any such additional evidence in advance is 
likely to mean it cannot be produced or relied up at the hearing. 
The sub-committee must also have regard to: 

• The Crime and Disorder Act 1998 
Section 17 of the Crime and Disorder Act 1998 places the sub-committee under a duty 
to exercise its various functions with due regard to the likely effect of the exercise of 
those functions on, and the need to do all that it reasonably can to prevent, crime and 
disorder in its area. 

• The Human Rights Act 1998 
The Act requires UK legislation to be interpreted in a manner consistent with the 
European Convention on Human Rights. It is unlawful for the sub-committee to act in a 
way that is incompatible (or fail to act in a way that is compatible) with the rights 
protected by the Act. Any action undertaken by the sub-committee that could have an 
effect upon another person’s Human Rights must be taken having regard to the 
principle of proportionality - the need to balance the rights of the individual with the 
rights of the community as a whole. Any action taken by the sub-committee which 
affect another's rights must be no more onerous than is necessary in a democratic 
society. The matters set out in this report must be considered in light of the above 
obligations. 

Copies of the application for grant of a premises licence and the representations to it are annexed to 
this report. 

 

Equality Act 2010 
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Section 149 of the Equality Act 2010 requires the Council to have due regard to the need to 
eliminate discrimination, harassment, victimisation and any other conduct that is prohibited by or 
under this Act.  It also requires the Council to advance equality of opportunity and foster good 
relations between persons who share a relevant protected characteristic and persons who do not 
share it.   This means having due regard to the need to removing or minimising disadvantages 
suffered, taking steps to meet the needs of persons, encouraging persons to participate in public 
life, tackling prejudice and promoting understanding.  The relevant protected characteristics are: 
age; disability; gender reassignment; pregnancy and maternity; race; religion or belief; sex; sexual 
orientation. 
 

 SUMMARY 
 
This application is for a premises licence for an ‘Event Space’.  This will include weddings, 
photoshoots, business conferences and weekend private hire. This venue also includes 
rooms for overnight guests if required.  The operating schedule has specified that there will 
be a Venue Manager on site at all times together with a Bar Manager and a full time 
Security Staff Member.  There are agreed conditions with Hampshire Constabulary which 
are shown below and new plans showing the licensable areas more clearly. 
 
Applicant  Wonder House Bugle Ltd.     
Designated Premises Supervisor  Robert Camping  

 
Licensable Activities. 
  
Live music 
 Monday         11:00  - 23:00 
 Tuesday   11:00  - 23:00 
 Wednesday   11:00  - 23:00 
 Thursday   11:00  - 23:00 
 Friday   11:00  - 00:00 
 Saturday   11:00  - 00:00 
 Sunday   11:00  - 23:00 
  
Recorded music 
 Monday   11:00  - 23:00 
 Tuesday   11:00  - 23:00 
 Wednesday   11:00  - 23:00 
 Thursday   11:00  - 23:00 
 Friday   11:00  - 00:00 
 Saturday   11:00  - 00:00 
 Sunday   11:00  - 23:00 
  
Supply by retail of alcohol 
 Monday   11:00  - 23:00 
 Tuesday   11:00  - 23:00 
 Wednesday   11:00  - 23:00 
 Thursday   11:00  - 23:00 
 Friday   11:00  - 00:00 
 Saturday   11:00  - 00:00 
 Sunday   11:00  - 23:00 
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Conditions consistent with the operating Schedule 
 1 CCTV 
A colour recording CCTV system that captures images from the main public areas must 
be fully operational whilst licensable activities are taking place.  The system shall be 
able to cope with all levels of illumination.  The recording equipment shall be stored and 
operated in a secure environment with limited access, to avoid damage, theft, 
unauthorised viewing and maintain the integrity of the system.  The system shall be 
serviced at twelve monthly intervals and maintained to a standard that is acceptable to 
the police licensing department responsible for the area.  The system clock shall be 
checked regularly for accuracy taking account of GMT and BST.  Digital systems shall 
have sufficient storage capacity for 28 days evidential quality recordings (minimum 4 
frames per second).  The images produced shall be date and time stamped.  A notice 
shall be displayed at the entrance to the premises advising that CCTV is in operation.  
An additional recording CCTV camera shall be installed and fully operational whilst the 
venue is open to the public to cover the area immediately outside the front of the 
premises.  It is important that the Police are able to access data from the systems 
quickly and easily and therefore provision shall be made that at all times a person is in 
attendance who is nominated by the data controller who has access to the secure area 
who is able to operate the equipment.  Ensure all operators receive training from the 
installer when equipment is installed and that this is cascaded down to new members of 
nominated staff.  Have a simple operator's manual available to assist in replaying and 
exporting data (particularly important with digital systems) and to produce images to the 
police responsible authority for the purpose of the prevention and detection of crime as 
long as the request is lawful and complies with the data protection Act.  In the event of a 
technical failure of the CCTV equipment, the premises licence holder or DPS shall notify 
the police licensing department responsible for the area within 24 hours 
 
 2 REFUSAL LOG 
A written log shall be kept of all refusals including refusals to sell alcohol. The Premises 
Licence Holder shall ensure that the refusals log is checked, signed and dated on a 
weekly basis by the venue manager/manageress.  The refusals log will be kept and 
maintained at the premises and will be available for inspection immediately upon request 
by Hampshire Constabulary and any responsible authority.  The record of refusals will 
be retained for 12 months. 
 
 3 STAFF TRAINING 
Before commencing their duties all new staff must receive information and training 
concerning the sale of age-restricted products. This training must cover their legal 
responsibilities and action to be taken in the event of suspicions being aroused that 
someone is purchasing or attempting to purchase an item under the legal age. All 
employees will sign a letter to acknowledge that they have completed this training and 
have understood their responsibilities on this area. This training should be reviewed and 
updated at reasonable intervals but at least annually.  All training records will be kept on 
the premises at all times and be available for viewing by Police and any Responsible 
Authorities. 
 
 4 CHALLENGE 25 
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There will be a Challenge 25 policy operating at the premises. Challenge 25 means that 
the holder of the premises licence shall ensure that every individual, who visually 
appears to be under 25 years of age and is seeking to purchase or be supplied with 
alcohol at the premises or from the premises, shall produce identification proving that 
individual to be 18 years of age or older.  Acceptable identification for the purposes of 
age verification will include a photo card driving licence, passport or photographic 
identification bearing the "PASS" logo and the persons date of birth.  If the person 
seeking alcohol is unable to produce acceptable means of identification, no sale or 
supply of alcohol will be made to or for that person.  'Challenge 25' posters shall be 
displayed in prominent positions at the premises. 
  
 5 SIA 
There shall be a written risk assessment to the numbers of SIA registered security 
needed for each event.  This is to be completed no less than 7 days before each event 
and kept on the premises for review by Police and any Responsible Authorities for 12 
months after the event.. 
 
 6 GLASSWARE 
The collection of glasses and bottles shall be undertaken at regular intervals to ensure 
there is no build-up of empties in and around the premises. 

 
The above application has received 6 Public Representations and 1 Representation from 
the Ward Councillor but no Responsible Authority Representations. 
 
Included in the Report 
Application  
Plan 
Hampshire Constabulary – Agreed Conditions 
6 Public Representations 
1 Ward Councillor Representation 
Hearing Procedures. 
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SOUTHAMPTON AND EASTLEIGH LICENSING PARTNERSHIP 
 Application for a premises licence to be granted under the Licensing Act 2003 

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST 
 
Before completing this form please read the guidance notes at the end of the form.  If you 
are completing this form by hand please write legibly in block capitals.  In all cases 
ensure that your answers are inside the boxes and written in black ink.  Use additional 
sheets if necessary. 
 
You may wish to keep a copy of the completed form for your records. 
 
 
I/We Wonder House Bugle Ltd  
         (Insert name(s) of applicant)  
apply for a premises licence under section 17 of the Licensing Act 2003 for the 
premises described in Part 1 below (the premises) and I/we are making this 
application to you as the relevant licensing authority in accordance with section 12 
of the Licensing Act 2003 
 
Part 1 – Premises details 
  

Postal address of premises or, if none, ordnance survey map reference or description 
The Bugle 
1A Bugle Street 
 
 

Post 
town Southampton Postcode SO14 2AL 

 
Telephone number at premises (if 
any)    

Non-domestic rateable value of 
premises £38750 

 
Part 2 - Applicant details 
 
Please state whether you are applying for a premises licence as        Please tick as 
appropriate 
 

a) an individual or individuals *  please complete section (A) 

b) a person other than an individual *   

 i as a limited company/limited liability 
partnership 

 please complete section (B) 

 ii as a partnership (other than limited 
liability) 

 please complete section (B) 

 iii as an unincorporated association or  please complete section (B) 

 iv other (for example a statutory 
corporation) 

 please complete section (B) 

c) a recognised club  please complete section (B) 

d) a charity  please complete section (B) 
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e) the proprietor of an educational 
establishment 

 please complete section (B) 

f) a health service body  please complete section (B) 

g) 
 
 
 
ga) 
 

a person who is registered under Part 2 of 
the Care Standards Act 2000 (c14) in 
respect of an independent hospital in Wales 
 
a person who is registered under Chapter 2 
of Part 1 of the Health and Social Care Act 
2008 (within the meaning of that Part) in an 
independent hospital in England 
 

 
 
 
 

 

please complete section (B) 
 
 
 
please complete section (B) 

h) the chief officer of police of a police force in 
England and Wales 

 please complete section (B) 

 
* If you are applying as a person described in (a) or (b) please confirm (by ticking yes 
to one box below):     
 
I am carrying on or proposing to carry on a business which involves the use of 
the premises for licensable activities; or  

I am making the application pursuant to a   
 statutory function or  
 a function discharged by virtue of Her Majesty’s prerogative  

 
(A) INDIVIDUAL APPLICANTS (fill in as applicable) 
 

Mr  
 

Mrs  
 

Miss  
 

Ms  
 

Other Title 
(for example, 
Rev) 

      
 

Surname 
      

First names 
      

Date of birth                                    I am 18 years old or over  
 Please tick yes 

Nationality        

Current residential 
address if different 
from premises 
address 

      

Post town       Postcode       

Daytime contact telephone 
number       

E-mail address 
(optional)       

Where applicable (if demonstrating a right to work via the Home Office online right to 
work checking service), the 9-digit ‘share code’ provided to the applicant by that 
service (please see note 15 for information) 
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SECOND INDIVIDUAL APPLICANT (if applicable) 
 

Mr  
 

Mrs  
 

Miss  
 

Ms  
 

Other Title 
(for example, 
Rev) 

      
 

Surname 
      

First names 
      

Date of birth                                 I am 18 years old 
or over  Please tick yes 

Nationality        
Where applicable (if demonstrating a right to work via the Home Office online right to 
work checking service), the 9-digit ‘share code’ provided to the applicant by that 
service: (please see note 15 for information) 
 
           
 

Current residential 
address if different 
from premises 
address 

      

Post town       Postcode       

Daytime contact telephone 
number       

E-mail address 
(optional)       

 
 
(B) OTHER APPLICANTS 
 
Please provide name and registered address of applicant in full.  Where 
appropriate please give any registered number.  In the case of a partnership or 
other joint venture (other than a body corporate), please give the name and 
address of each party concerned. 
 

Name 
Wonder House Bugle Ltd 
Address 
Dunford House 
Dunford Hollow 
Heyshott 
Midhurst 
West Sussex 
GU29 0AF 
Registered number (where applicable) 
14428419 
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Description of applicant (for example, partnership, company, unincorporated 
association etc.) 
Limited Company 

Telephone number (if any)  
 

E-mail address (optional) 
 

 
Part 3 Operating Schedule 

When do you want the premises licence to start? DD MM YYYY 
0  1  0  1  2  0  2  3  

 

If you wish the licence to be valid only for a limited period, 
when do you want it to end? 

DD MM YYYY 
                

 

 
 

Please give a general description of the premises (please read guidance note 1) 
The premises are a four storey prominent building on the corner of Bugle Street and 
Town Quay, opposite the Royal Pier.  The premises have been refurbished to create 
an event space of approximately 7,000 square feet.  The anticipated use of the 
premises is mainly weddings and wedding receptions with some photo-shoot work and 
some business conference use and weekend private hire use. The surrounding area is 
principally commercial in nature with some residential occupiers nearby. There is a 
pub located directly opposite the premises.  

 
If 5,000 or more people are expected to attend the premises 
at any one time, please state the number expected to attend.       

 

 
What licensable activities do you intend to carry on from the premises? 
 
(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003) 
 

Provision of regulated entertainment (please read guidance note 
2)         

Please tick all 
that apply 

a) plays (if ticking yes, fill in box A)  

b) films (if ticking yes, fill in box B)  

c) indoor sporting events (if ticking yes, fill in box C)  

d) boxing or wrestling entertainment (if ticking yes, fill in box D)  

e) live music (if ticking yes, fill in box E)  
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f) recorded music (if ticking yes, fill in box F)  

g) performances of dance (if ticking yes, fill in box G)  

h) anything of a similar description to that falling within (e), (f) or (g)  
(if ticking yes, fill in box H)  

 

Provision of late night refreshment (if ticking yes, fill in box I)   

Supply of alcohol (if ticking yes, fill in box J)  

 
In all cases complete boxes K, L and M
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A 
 

Plays  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of a play take place 
indoors or outdoors or both – please tick 
(please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 4) 
      

            

Tue             

            

Wed             State any seasonal variations for performing plays (please read 
guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises 
for the performance of plays at different times to those listed in 
the column on the left, please list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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B 
 

Films  
Standard days and 
timings (please read 
guidance note 7) 

Will the exhibition of films take place 
indoors or outdoors or both – please tick 
(please read guidance note 3)  
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 4) 
      

            

Tue             

            

Wed             State any seasonal variations for the exhibition of films (please 
read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises 
for the exhibition of films at different times to those listed in the 
column on the left, please list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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C 
 

Indoor sporting events  
Standard days and 
timings (please read 
guidance note 7) 

Please give further details (please read guidance note 4) 
      

Day Start Finish 

Mon             

            

Tue             State any seasonal variations for indoor sporting events (please 
read guidance note 5) 
                  

Wed             

            

Thur             Non standard timings.  Where you intend to use the premises 
for indoor sporting events at different times to those listed in the 
column on the left, please list (please read guidance note 6) 
      

            

Fri             

            

Sat             

            

Sun             
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D 
 

Boxing or wrestling 
entertainments  
Standard days and 
timings (please read 
guidance note 7) 
 

Will the boxing or wrestling entertainment 
take place indoors or outdoors or both – 
please tick (please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 4) 
      

            

Tue             

            

Wed             State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises 
for boxing or wrestling entertainment at different times to those 
listed in the column on the left, please list (please read guidance 
note 6) 
      

            

Sat             

            

Sun             
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E 
 

Live music  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of live music take place 
indoors or outdoors or both – please tick 
(please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 11:00 23:00 Please give further details here (please read guidance note 4) 
Some weddings and events may include live music. As set out in the 
venue management plan submitted with planning ref: 
22/00193/FUL no music should be audible outside the venue after 
23:00.  

            

Tue 11:00 23:00 

            

Wed 11:00 23:00 State any seasonal variations for the performance of live music 
(please read guidance note 5) 
None             

Thur 11:00 23:00 

            

Fri 11:00 00:00 Non standard timings.  Where you intend to use the premises 
for the performance of live music at different times to those 
listed in the column on the left, please list (please read guidance 
note 6) 
31 December/1 January only.  Permission sought for music until 
2:00am only. 

            

Sat 11:00 00:00 

            

Sun 11:00 23:00 
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F 
 

Recorded music  
Standard days and 
timings (please read 
guidance note 7) 

Will the playing of recorded music take place 
indoors or outdoors or both – please tick 
(please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 11:00 23:00 Please give further details here (please read guidance note 4) 
All weddings are expected to include amplified music. As set out in 
the venue management plan submitted with planning ref: 
22/00193/FUL no music should be audible outside the venue after 
23:00.  

            

Tue 11:00 23:00 

            

Wed 11:00 23:00 State any seasonal variations for the playing of recorded music 
(please read guidance note 5) 
None             

Thur 11:00 23:00 

            

Fri 11:00 00:00 Non standard timings.  Where you intend to use the premises 
for the playing of recorded music at different times to those 
listed in the column on the left, please list (please read guidance 
note 6) 
31 December/1 January only.  Permission sought for music until 
2:00am only. 

            

Sat 11:00 00:00 

            

Sun 11:00 23:00 

            

 

017



G 
 

Performances of 
dance 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the performance of dance take place 
indoors or outdoors or both – please tick 
(please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 4) 
      

            

Tue             

            

Wed             State any seasonal variations for the performance of dance 
(please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises 
for the performance of dance at different times to those listed in 
the column on the left, please list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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H 
 

Anything of a similar 
description to that 
falling within (e), (f) or 
(g) 
Standard days and 
timings (please read 
guidance note 7) 

Please give a description of the type of entertainment you will be 
providing 
      

Day Start Finish Will this entertainment take place indoors or 
outdoors or both – please tick (please read 
guidance note 3)  

Indoors  

Mon             Outdoors  

            Both  

Tue             Please give further details here (please read guidance note 4) 
      

            

Wed             

            

Thur             State any seasonal variations for entertainment of a similar 
description to that falling within (e), (f) or (g)  (please read 
guidance note 5) 
      

            

Fri             

            

Sat 
            

Non standard timings.  Where you intend to use the premises 
for the entertainment of a similar description to that falling 
within (e), (f) or (g) at different times to those listed in the 
column on the left, please list (please read guidance note 6) 
      

            

Sun 
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 I 
 

Late night 
refreshment 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the provision of late night refreshment 
take place indoors or outdoors or both – 
please tick (please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start Finish Both  

Mon             Please give further details here (please read guidance note 4) 
      

            

Tue             

            

Wed             State any seasonal variations for the provision of late night 
refreshment (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the premises 
for the provision of late night refreshment at different times, to 
those listed in the column on the left, please list (please read 
guidance note 6) 
      

            

Sat             

            

Sun             
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K 
 

Please highlight any adult entertainment or services, activities, other entertainment or 
matters ancillary to the use of the premises that may give rise to concern in respect of 
children (please read guidance note 9). 
None 

 
L 
 

Hours premises are 
open to the public 
Standard days and 
timings (please read 
guidance note 7) 
 

State any seasonal variations (please read guidance note 5) 
      

Day Start Finish 

Mon 11:00 23:00 

            

Tue 11:00 23:00 

            

Wed 11:00 23:00 

            Non standard timings.  Where you intend the premises to be 
open to the public at different times from those listed in the 
column on the left, please list (please read guidance note 6) 
31 December/1 January only.  Permission sought for venue to be 
open until 3:00am only 

Thur 11:00 23:00 

            

Fri 11:00 00:00 

            

Sat 11:00 00:00 

            

Sun 11:00 23:00 
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M  
 
Describe the steps you intend to take to promote the four licensing objectives: 
 
a) General – all four licensing objectives (b, c, d and e) (please read guidance note 10) 

The overall venue strategy aims to have a local team in place to manage and oversee the 
licencing aims and to participate in the night time economy as responsibly as possible.  The 
principal method that we anticipate achieving the licencing aim is through an appropriate blend 
of staffing and staff training and ensuring that our events are well managed and that those 
attending the venue fully understand the licencing conditions and hours of operation.  These are 
set out in further detail in our venue management plan submissions in respect of planning 
application 22/00193/FUL and as below.    

 
b) The prevention of crime and disorder 

As set out in our plan, we anticipate having a full time venue manager on site at all times 
during functions together with a bar manager when the venue is selling alcohol.  These two 
managers will both hold personal licences as well as being responsible for the premises licence.  
In addition, we intend to have a full time security member of staff on site at all times to assist 
with the prevention of crime and disorder.  Between these three members of staff we anticipate 
managing the key issues of leaving the premises and other disorder and ensuring that guests 
understand the nature of the premises and neighbouring occupiers. These members of staff will 
also be responsible for ensuring that the premises are always secured when not in use. Careful 
consideration will also be given to the type of drinking vessels made available at the premises 
and the passing of glass bottles to customers.  We plan to install a CCTV camera system to the 
external areas of the property so that behaviour in the immediate environs of the premises can 
be monitored and attended to where necessary.    

 
c) Public safety 

We will obviously comply with all relevant statutory safety requirements such as fire risk 
assessments and workplace health and safety standards.  In addition, as set out in our planning 
application we intend to have a smaller overall capacity than would otherwise be the case    

 
d) The prevention of public nuisance 

We are committed to ensuring that the venue is as soundproof as possible. We are going to be 
installing internal glazing on the ground and first floor, east and west elevations which is 
professionally installed to dramatically improve and reduce noise impact.  Our staff will 
manage music volume control. 
All guests visiting the venue will be advised of local parking restrictions and where all of 
the local short stay and long stay car parks are located within the vicinity as directed by 
the council website 
Regarding the loading and distribution of goods, all delivery and refuse vehicles will park 
in the same area that The Dancing Man’s goods vehicles unload. (We understand that 
this is due to be upgraded). This will be on the opposite side of the road to The Bugle 
where the road is wider and there is a clearer view of the junction on the corner. 
All refuse from food waste will be disposed of offsite and taken away by the outsourced 
catering companies when they leave in the evenings. Other rubbish will be stored inside 
the building and then disposed of off-site and taken away by the outsourced cleaning 
company in the mornings after events have taken place. 

023



Even though Bugle Street and the surrounding streets house numerous pubs, offices and 
a busy registry office, we are very aware of the local residents in close proximity to the 
venue. We will provide a contact number for local residents to use if they become aware 
of any problems. 
Smoking will be managed by the security person who will work to discourage smoking on 
public land outside the site to reduce noise from guest conversations. 
 

 
e) The protection of children from harm 

Given the nature of the events we anticipate holding (and the fact that we will not be open for 
general public admission) we anticipate that the risk of harm to children is generally modest.  
However, we intend to institute a safe-guarding policy that all members of staff will be 
required to read and sign to say that they understand it.  The policy will contain actions should 
staff members believe there is a risk of underage consumption of alcohol, access or exposure to 
tobacco products or illegal drugs or exposure to disorder or violence. The policy will include 
the designated members of staff who will be the safeguarding lead for any particular event 
together with policies on asking for age identification for anyone who looks under 25 years of 
age.  

Checklist: 
Please tick to indicate agreement 

 
 

 
I have made or enclosed payment of the fee. 

 
 

 I have enclosed the plan of the premises.  
 I have sent copies of this application and the plan to responsible authorities 

and others where applicable.  

 I have enclosed the consent form completed by the individual I wish to be 
designated premises supervisor, if applicable.  

 I understand that I must now advertise my application.  
 
 
 

I understand that if I do not comply with the above requirements my 
application will be rejected. 
[Applicable to all individual applicants, including those in a partnership which 
is not a limited liability partnership, but not companies or limited liability 
partnerships] I have included documents demonstrating my entitlement to 
work in the United Kingdom or my share code issued by the Home Office 
online right to work checking service (please read note 15). 

 
 
 
 

 

 
     
IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE 
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE 
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION 
TO A FINE OF ANY AMOUNT.   
 
IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A 
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO 
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF 
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT 
LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE 
LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION, 
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE 
SAME ACT, WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE 
KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE 
EMPLOYEE IS DISQUALIFIED.  
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Part 4 – Signatures   (please read guidance note 11) 
 
Signature of applicant or applicant’s solicitor or other duly authorised agent (see 
guidance note 12).  If signing on behalf of the applicant, please state in what 
capacity.  
 
 

Declaration 

• [Applicable to individual applicants only, including those in a 
partnership which is not a limited liability partnership] I 
understand I am not entitled to be issued with a licence if I do 
not have the entitlement to live and work in the UK (or if I am 
subject to a condition preventing me from doing work relating 
to the carrying on of a licensable activity) and that my licence 
will become invalid if I cease to be entitled to live and work in 
the UK (please read guidance note 15).    
   
 

• The DPS named in this application form is entitled to work in 
the UK (and is not subject to conditions preventing him or her 
from doing work relating to a licensable activity) and I have 
seen a copy of his or her proof of entitlement to work, or have 
conducted an online right to work check using the Home Office 
online right to work checking service which confirmed their right 
to work (please see note 15)     

Signature 

Date 7/12/2022 

Capacity Premises Lessee 

 
For joint applications, signature of 2nd applicant or 2nd applicant’s solicitor or other 
authorised agent (please read guidance note 13).  If signing on behalf of the 
applicant, please state in what capacity. 
 

Signature  

Date       

Capacity       

 
Contact name (where not previously given) and postal address for correspondence 
associated with this application (please read guidance note 14) 
      

Post town       Postcode       
Telephone number (if any)       
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conditions are added to the premises licence (should the licensing authority be
minded to grant it)
 
The conditions I propose are:
 
CCTV
A colour recording CCTV system that captures images from the main public
areas must be fully operational whilst licensable activities are taking place. 
The system shall be able to cope with all levels of illumination.
The recording equipment shall be stored and operated in a secure environment
with limited access, to avoid damage, theft, unauthorised viewing and maintain
the integrity of the system.
The system shall be serviced at twelve monthly intervals and maintained to a
standard that is acceptable to the police licensing department responsible for
the area.
The system clock shall be checked regularly for accuracy taking account of
GMT and BST.
Digital systems shall have sufficient storage capacity for 28 days evidential
quality recordings (minimum 4 frames per second).
The images produced shall be date and time stamped.
A notice shall be displayed at the entrance to the premises advising that CCTV
is in operation.
An additional recording CCTV camera shall be installed and fully operational
whilst the venue is open to the public to cover the area immediately outside the
front of the premises.
 
It is important that the Police are able to access data from the systems quickly
and easily and therefore provision shall be made that at all times a person is in
attendance who is nominated by the data controller who has access to the
secure area who is able to operate the equipment
Ensure all operators receive training from the installer when equipment is
installed and that this is cascaded down to new members of nominated staff.
Have a simple operator’s manual available to assist in replaying and exporting
data (particularly important with digital systems) and to produce images to the
police responsible authority for the purpose of the prevention and detection of
crime as long as the request is lawful and complies with the data protection Act.
 
In the event of a technical failure of the CCTV equipment, the premises licence
holder or DPS shall notify the police licensing department responsible for the
area within 24 hours.
 
REFUSALS BOOK
A written log shall be kept of all refusals including refusals to sell alcohol. The
Premises Licence Holder shall ensure that the refusals log is checked, signed
and dated on a weekly basis by the venue manager/manageress.
The refusals log will be kept and maintained at the premises and will be
available for inspection immediately upon request by Hampshire Constabulary
and any responsible authority.
The record of refusals will be retained for 12 months.
   
STAFF TRAINING
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Before commencing their duties all new staff must receive information and
training concerning the sale of age-restricted products. This training must cover
their legal responsibilities and action to be taken in the event of suspicions being
aroused that someone is purchasing or attempting to purchase an item under
the legal age. All employees will sign a letter to acknowledge that they have
completed this training and have understood their responsibilities on this area.
This training should be reviewed and updated at reasonable intervals but at
least annually.  All training records will be kept on the premises at all times and
be available for viewing by Police and any Responsible Authorities.
 
CHALLENGE 25
There will be a Challenge 25 policy operating at the premises. Challenge 25
means that the holder of the premises licence shall ensure that every individual,
who visually appears to be under 25 years of age and is seeking to purchase or
be supplied with alcohol at the premises or from the premises, shall produce
identification proving that individual to be 18 years of age or older.
Acceptable identification for the purposes of age verification will include a photo
card driving licence, passport or photographic identification bearing the “PASS”
logo and the persons date of birth.
If the person seeking alcohol is unable to produce acceptable means of
identification, no sale or supply of alcohol will be made to or for that person.
‘Challenge 25’ posters shall be displayed in prominent positions at the premises.
 
SIA
There shall be a written risk assessment to the numbers of SIA registered
security needed for each event.  This is to be completed no less than 7 days
before each event and kept on the premises for review by Police and any
Responsible Authorities for 12 months after the event..
 
GLASSWARE
The collection of glasses and bottles shall be undertaken at regular intervals to
ensure there is no build-up of empties in and around the premises.
 
 
Kindly respond by return email by replying on this email thread to ensure the
clarity and continuity of the conversation .
 
Regards
 
 
 
From:  
Sent: 12 December 2022 14:55
To: Hawley, Mark (25491) 
Subject: FW: The Bugle - 1a Bugle Street, Southampton SO14 2AL - New Application
- 2022/04456/01SPRN
 
Hello Mark
 
Hope all ok with you J One for you please.  Thanks
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legally binding agreements or accept formal notices/proceedings by email. E-mails may be monitored. This
email (and its attachments) is intended only for the use of the person(s) to whom it is addressed, and may
contain information that is privileged and/or confidential. If it has come to you in error, you must take no
action based on it, nor must you copy or show it to anyone.

Our Privacy Policy (http://www.southampton.gov.uk/privacy) explains how we handle your personal data

***********************************************************************
********** 
This email contains information which is confidential and may also be privileged. It is
for the exclusive use of the addressee(s) and any views or opinions expressed within are
those of the originator and not necessarily those of the Force. If you are not the intended
recipient(s) please note that any form of distribution, copying or use of this email or the
information contained is strictly prohibited and may be unlawful. If you have received
this communication in error please forward a copy to
informationsecurity@thamesvalley.police.uk and to the sender. Please then delete the
email and destroy any copies of it. DO NOT use this email address for other enquiries as
it will not be responded to, nor any action taken upon it. If you have a non-urgent
enquiry, please call the Police non-emergency number 101. If it is an emergency, please
call 999. Thank you. 
***********************************************************************
**********

******************************************************************************
*** 
This email contains information which is confidential and may also be privileged. It is for the
exclusive use of the addressee(s) and any views or opinions expressed within are those of the
originator and not necessarily those of the Force. If you are not the intended recipient(s) please
note that any form of distribution, copying or use of this email or the information contained is
strictly prohibited and may be unlawful. If you have received this communication in error please
forward a copy to informationsecurity@thamesvalley.police.uk and to the sender. Please then
delete the email and destroy any copies of it. DO NOT use this email address for other enquiries
as it will not be responded to, nor any action taken upon it. If you have a non-urgent enquiry,
please call the Police non-emergency number 101. If it is an emergency, please call 999. Thank
you. 
******************************************************************************
***
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From: publicaccess@southampton.gov.uk
To: Licensing
Subject: Comments for Licensing Application 2022/04456/01SPRN
Date: 29 December 2022 10:38:51

Licensing Application comments have been made. A summary of the comments is
provided below.

Comments were submitted at 10:38 AM on 29 Dec 2022 from Mr Andrew Gravell.

Application Summary
Address: 1A Bugle Street Southampton SO14 2AL

Proposal: Premises Licence

Case Officer: Tricia Young

Click for further information

Customer Details
Name: Mr Andrew Gravell

Email:

Address: 6 Merchants Walk, Southampton SO14 2AS

Comments Details
Commenter
Type: Neighbour

Stance: Customer objects to the Licensing Application

Reasons
for
comment:

Comments: 10:38 AM on 29 Dec 2022 My concerns relate to 
a) The prevention of crime and disorder: how will the license
holder manage customers and their guests to ensure they
do not cause nuisance when they leave the premises late at
night; how will the license holder ensure no uninvited people
are admitted who might otherwise lead to disruptive
disputes?
b) Public safety: is the property fire safe and how do
occupants evacuate from the basement and hotel
bedrooms? 
c) The prevention of public nuisance: where is amplified
music permitted, when will this be switched off, and how will
the license holder enforce these house rules?
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From: Young, Tricia on behalf of Licensing
To: Idox DMS Licensing
Subject: Comments for Licensing Application 2022/04456/01SPRN
Date: 10 January 2023 07:32:10

 
 

From: publicaccess@southampton.gov.uk > 
Sent: 09 January 2023 23:02
To: Licensing <Licensing@southampton.gov.uk>
Subject: Comments for Licensing Application 2022/04456/01SPRN
 

Licensing Application comments have been made. A summary of the comments is
provided below.

Comments were submitted at 11:02 PM on 09 Jan 2023 from Mr John Wright.

Application Summary
Address: 1A Bugle Street Southampton SO14 2AL

Proposal: Premises Licence

Case Officer: Tricia Young

Click for further information

 

Customer Details
Name: Mr John Wright

Email:

Address: 27 Bugle Street, Southampton SO14 2AL

 

Comments Details
Commenter
Type: Neighbour

Stance: Customer objects to the Licensing Application

Reasons
for
comment:

Comments: 11:02 PM on 09 Jan 2023 It is not clear whether this
application is made so that the building can be open to
general passing trade in the same way as a pub.

Recently, a Planning application was approved for the
building to be used as a wedding venue with bedrooms
although its isn't clear as to how many, or even if any,
employed staff would be on site during wedding functions. 

The Company applying for this licence is not same as the
company that was granted approval to use the building as a
for wedding venue. 

If the site is open to general public on a daily basis there
could be a constant risk to traffic and pedestrians at the
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junction of Bugle street with Town Quay because of taxi
movements and and sevice vehicles such as Brewery
drays/refuse collections/provisions supply. 

If the bar were to close at 2300/2359, people spilling onto
the narrow pavement could be a danger to themselves and
to passing pedestrians/traffic. (One of the documents
related to using the building as a wedding venue implies
that the building could accommodate 150 + people.)

Its reasonable to expect that many people leaving the site
late at night will be noilsy as they walk up Bugle Street to
the city centre. Noise from either loud live or recorded music
will be a nuisance to neighbours. 

Fire exits aren't clear to me on drawing associate with this
application. 

I can understand that 'We are the Bugle Ltd' would need to
be able to provide alcohol during wedding functions and to
resident guests but I object to the general application from
a New Company.
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There is no doubt that 1a Bugle Street will make an amazing venue for the right business,
and will be a boon to Southampton. However we feel that, without the proper conditions
and controls being laid out from the start and policed on, this particular venture is not
conducive to a residential area.
If granted we ask that hours of opening be restricted to 11am-11pm 7 days per week. We
ask that provision of music be ancillary to any event, not the reason for an event ( eg
presold tickets or door fees to see your favourite bands), The music should be governed to
an acceptable volume so as not to be heard from the street, and all music cease at 10 pm
Sun - Thurs, and 11pm Fri & Sat to coincide with closing time.
Perhaps a couple of years down the line, when this fledgling has proved a responsibly run
establishment is withinn their capabilities, having installed the CCTV and all the other
measures promised, the licensing hours could be revisited.
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License application 1a Bugle Street

2022/04456/01SPRN

Members of the Old Town Community Forum having objected to this development, remain very 
concerned about the management of this premises.

We are relieved that the proposed hours are restricted to 11pm Sunday to Thursday and midnight 
Friday and Saturday but need reassurance that this will be strictly adhered to and monitored by the 
council

The music volume, whether live or recorded, must similarly be within reasonable limits and 
monitored by environmental health

We consider that given the history of frequent changes to the published modus operandi of this 
premises that there is a high risk of public nuisance from inconsistent management and that 
disorder may well ensue if there are guests who are given the keys and not controlled by on site 
staff.

We note that there is a condition that sales are limited to when there is a supervisor (suitably 
licensed) present.  Will there be a guarantee that such a person will be present if the keys are 
“handed over” as the publicity suggests.  This ongoing ambiguity needs to be resolved before any 
license is granted.

We, therefore, object to the approval of this license until there is complete clarity on how the 
building will be used and managed.
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From: Young, Tricia on behalf of Licensing
To: Idox DMS Licensing
Subject: FW: Comments for Licensing Application 2022/04456/01SPRN
Date: 09 January 2023 14:06:17

 
 

From: publicaccess@southampton.gov.uk  
Sent: 09 January 2023 12:58
To: Licensing >
Subject: Comments for Licensing Application 2022/04456/01SPRN
 

Licensing Application comments have been made. A summary of the comments is
provided below.

Comments were submitted at 12:57 PM on 09 Jan 2023 from Ms Sarah Bogle.

Application Summary
Address: 1A Bugle Street Southampton SO14 2AL

Proposal: Premises Licence

Case Officer: Tricia Young

Click for further information

 

Customer Details
Name: Ms Sarah Bogle

Email:

Address: Lower Ground Floor East Wing, Civic Centre Municipal
Block, Civic Centre Road, Southampton SO14 7LY

 

Comments Details
Commenter
Type: Consultee

Stance: Customer objects to the Licensing Application

Reasons
for
comment:

Comments: 12:57 PM on 09 Jan 2023 I have had several concerns
regarding this application from local residents.
I object to the licence operating later than 11pm as need to
gain some assurance as to the impact of this premises
opening after such a long period standing vacant.
This is directly adjoining and also very close to a quiet
residential neighbourhood and managing the impact of noise
from both guests, deliveries and waste
management/extraction needs to be clarified.
It is unclear how this business will manage any risks/issues
arising from the award of a premises licence.
I am not clear also who will be named personal licence
holder for this premises.
The aims of the Licencing Act that are at risk with this
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application is relating to the objective to prevent public
nuisance.
I have concerns re late night noise arising from events held
at this venue and have found little detail to propose how to
mitigate and manage this licenced premises. The company
has no history of operating such a venue and the company
name is different for the licence application and the planning
application.
The planning permission has not been formally granted and
would recommend no decision until that process has been
concluded. Would also recommend the referral of this
decision to the Licencing Committee.
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Licensing (Licensing and Gambling) Sub-Committee 

LA2003 and GA2005 procedure  

 

 

 

Procedure – Applications etc. under the Licensing Act 2003 or 
Gambling Act 2005 
1. A hearing will be held to decide applications, etc., under the Licensing Act 2003, where 

there have been relevant representations from one or more of the responsible 
authorities or other persons. The parties to the hearing will have the chance to be heard. 
They are also entitled to be helped or represented by another person if due written 
notice is given in advance. 

2. Hearings will take place before a Sub-Committee comprising three members of the 
Licensing Committee. One of these members will be elected Chair of the Sub- 
Committee for that hearing. 

3. Please note that for day time hearings the Sub-Committee will normally adjourn for lunch 
at 1:00 p.m. and that comfort breaks will be taken at the discretion of the Chair at 
appropriate points during the meeting. 

Preliminary matters 
4. The Chair will introduce those present. 
5. The Chair will check whether any of the Sub-Committee members has a “disclosable 

pecuniary”, “personal” or “pecuniary” interest. 
6. The Chair will check whether all the parties are present at the hearing, and if any are 

not, whether they have told the Council that they do not wish to attend or be 
represented. If any party who was expected to attend has not done so, the Sub- 
Committee will decide whether to hold the hearing in that party’s absence, or to adjourn 
it to another date. Hearings will be adjourned if the Sub-Committee considers  this 
necessary in the public interest, if that is possible. If the Sub-Committee decides to hold 
the hearing in a party’s absence, they will still consider any written information received. 

7. In the case of an application for variation or a new licence, the Sub-Committee’s legal 
advisor will ask the applicant or their advisor for confirmation that the required public 
notices have been displayed where they can conveniently be read from the exterior of 
the premises and that notice was given in a local newspaper within eleven working days 
of the day on which the application was received by the licensing authority. 

8. Normally, hearings will be open to the public. However, the Sub-Committee may exclude 
the public from the hearing (or part of it) if they think the public interest in doing so 
outweighs the public interest in having the hearing in public. If the public are excluded, 
any of the parties to the hearing, and/or anyone helping or representing them, may also 
be excluded. 

9. The Chair will propose a motion that the public and the press be excluded from the 
hearing while the Sub-Committee considers the matter. Ordinarily the legal advisor and 
democratic support officer will remain (see paragraph 30 (b) below). 

10. The Openness of Local Government Bodies Regulations 2014 provide an entitlement for 
the public to film, photograph and audibly record (“record”) public meetings. However, by 
virtue of Schedule 6, paragraph 58 of the Licensing Act 2003 and section 101 (15) of the 
Local Government Act 1972, Licensing Act 2003 hearings are not covered by the 
entitlement to film as of right. The Council’s general approach is to encourage openness 
and transparency in all its dealings and the general presumption is  that filming or 
recording of hearings shall generally be permitted where due notice has been provided 
in advance of the hearing. Nonetheless the following shall apply: 
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Licensing (Licensing and Gambling) Sub-Committee 

LA2003 and GA2005 procedure  

 

 

 

i) Filming / recording / photographing hearings shall only be permitted with the express 
permission of the Chair. Such permission may include restrictions to protect children, 
vulnerable persons or others that object to being filmed / photographed / recorded. 

ii) Requests to film / record / photograph should be made with sufficient notice  in 
advance of the hearing. Late requests may not be granted if there shall be a delay to 
proceedings as a result. 

iii) Every party to the hearing and any witnesses shall have the opportunity to object and 
those representations shall be considered by the Sub-Committee. 

iv) No filming, photography or sound recording shall be permitted of any person under 
18 years of age. 

v) No person shall be put under any pressure to consent to such and no payment for 
such consent shall be given. 

vi) The Chair shall have the final say as to whether any filming, photography or 
recording is allowed (including the extent to which permission is granted e.g. the 
parts of the meeting, the individuals concerned or the arrangement of the recording 
equipment). 

vii) All directions given by the Chair shall be fully complied with and the Chair shall have 
the absolute discretion to withdraw permission to film, photograph or record in the 
event the same causes an obstruction or interferes with the general conduct of the 
hearing, including the impeding of the giving of proper evidence. 

11. A party may have asked for someone else to appear at the hearing to make a point or 
points that may help the Sub-Committee reach a decision. It is up to the Sub-Committee 
to decide whether that person should be heard, although permission will not be refused 
unreasonably. Such a person is referred to as a “witness” in this procedure. 

12. Where application has been made, in advance of the hearing, that it should be 
conducted in private (e.g. by the Police in review or summary review proceedings) 
reports shall be prepared and presented as confidential so that the Committee can make 
a meaningful determination in accordance with Regulation 14 of the Licensing Act 2003 
(Hearings) Regulations 2005 to exclude the press and public. It is important to note that 
reports presenting Licensing Act 2003 matters are not required to be published in 
advance. However, certain limited information must be published in accordance with the 
Licensing Act 2003 (Licensing Authority’s Register) (Other  Information)  Regulations 
2005 and section 8 of the Licensing Act 2003. 

13. The Chair will then explain the procedure that will follow. 

General information on the conduct of the hearing 
14. Each party is entitled to: 

(a) Give further information in response to any point that the Council told them before 
the hearing they would like clarified; 

(b) With the permission of the Chair, seek clarification on any point by any other party; 
(c) Address the Sub-Committee. 

15. Members of the Sub-Committee may also seek clarification of any party or witness. 
16. At the Chair’s discretion, the Sub-Committee’s legal advisor may ask any questions he 

or she thinks are relevant. 
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17. Unless the Council has requested in advance that a particular point be clarified, new 
documentary or other evidence may not be submitted for the first time at the hearing, 
unless all the other parties agree. 

18. Members of the Sub-Committee will have read all the papers included in the agenda for 
the hearing before the hearing starts. The parties are requested not to spend 
unnecessary time repeating evidence which is already in the papers and which is not 
disputed. 

19. Evidence that is not relevant to the case, or to the promotion of the four licensing 
objectives, will be disregarded. 

Hearing Procedure 
20. If any party has asked permission for  a witness or  witnesses to appear, the Sub- 

Committee will decide whether they should be heard (see paragraph 10 above). 

21. All parties will be allowed a similar (and maximum) amount of time to put their case, and 
ask questions of other parties, subject to the Chair’s discretion to not hear repetitive 
matters or questions. 

The applicant 
22. The applicant for the licence (or their representative) or the applicant in review 

proceedings, may present their case. 
23. If the Sub-Committee permits, the applicant may call those witnesses whose names 

have been provided in advance to support their application. 

24. Where a group of witnesses wish to speak in support of the application for similar 
reasons, one person should, where possible, act as spokesperson for the whole group. 
The Sub-Committee may reasonably refuse permission for a witness to be heard if their 
evidence simply repeats points already made. 

25. The Chair will invite those making representations to seek clarification on any point 
made by the applicant. The Chair will decide in which order those  making 
representations will be invited to put their questions. 

26. Members of the Sub-Committee or the Legal Advisor, if so permitted by the Chair, may 
also seek clarification of the applicant or any of their witnesses. 

The representations 

27. Where there is more than one person making a representation, the Chair will decide the 
order in which they may put their case. If there is a representation from one or more of 
the responsible authorities, their representatives will normally be invited to put their case 
first. 

28. The following procedure will apply to each person making a representation in turn:- 
(a) The person making a representation (or their representative) may present their case. 
(b) If the Sub-Committee permits, the person making a representation may call those 

witnesses whose names have been provided in advance to support their objection. 

(c) Where a group of witnesses wish to speak in support of the objection for similar 
reasons, where possible, one person should act as spokesperson for the whole 
group. The Sub-Committee may reasonably refuse permission for a witness to be 
heard if their evidence simply repeats points already made. 
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(d) The Chair will invite the applicant to seek clarification on any points made by those 
making representations. 

(e) Members of the Sub-Committee or the Legal Advisor, if so permitted by the Chair, 
may seek clarification of those making representations or any witnesses. 

Summing up 

29. The Chair will invite each person making a representation to make a final statement or 
sum up their case. 

30. The Chair will invite the applicant to make a final statement or sum up their case. 

Sub-Committee’s decision 

31. 
(a) At the end of the hearing the Sub-Committee will move to private session whilst it 

considers the matter. 
(b) The Sub-Committee’s legal advisor will remain to provide legal advice and the 

democratic services officer will remain to record the decision. Details of any legal 
advice will be recorded and referenced in the decision and reasons. 

(c) The parties will be invited to wait to be informed of the outcome. 
(d) As soon as the decision is reached, the public and press will be invited to return to 

the room in which the hearing took place, and the Chair will announce the decision 
and the reasons for it. 

(e) If a room is available, the Committee may retire to deliberate and make its decision 
(f) All parties will be formally notified in writing of the decision and reasons as soon as 

possible. 
In most cases the Sub-Committee will announce the decision at the conclusion of the 
hearing. In certain cases where this is not possible due to time constraints  (and  the 
Hearings Regulations permit – Regulation 26 (1) sets out those hearings where delay is not 
possible) the decision shall be made within 5 working days beginning with the day of the 
hearing or the last day of the hearing. 
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